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1. O0umue no/1oKeHust

1. Hactosmee IlonoxeHue pa3paboTaHO B COOTBETCTBHM C [AEHCTBYIOLIMM
3akoHozatenbctBoM — PecryOnuku  Kasaxcran, KozekcoM — KOpropaTWBHOIO
yIrpaBiieHHsi, ¥ CcTaBoM U HHbIMU BHYTpeHHUMH JokymeHTamu KI'TI na IIXB «/{enmp
sa0epHoil Meduyunvl u oHkono2uu 2opooa Cemei» (nanee — Ilpeanpustue) u
onpenesseT MOPAIOK Ha3HAUYEHHS M JeATEJIbHOCTH CeKpeTaps HaOJo[aTelbHOro
COBETa, ero CTaTyc, MOJIHOMOYHA U KOMIIETEHLIHIO.,

2. Cexperapp HabmoaTensHOrO coBeTa siBnsercs padborHukom Ilpennpusitus,
He SABISIOIIAMCS YIeHOM HaOJII0AaTeIbHOro coBeta JIMO0 UCTIOIHUTENIBHOIO OpraHa
[IpeanpusiTHs, 1 HCIOJHAET CBOM OOS3aHHOCTH Ha MOCTOSHHOH OCHOBE B pEKHME
MoJIHOTO pabouero aHs.

3. Cexperapp HaOJIOJaTeIbHOrO CcOBeTa OOecrneuyMBaeT B3aMMOJIEHCTBHE
Mex 1y opradamu [IpeanpusTis B COOTBETCTBHH C 3aKOHOaTenbcTBOM PecmyOnuku
Kaszaxcran, VYcraBom [lpeanpusTtus, nHactosmum IlonokenneM W IpyrHMH
BHYTPEHHUMHU JOKyMeHTamu [Ipeanpustus, a Takke pelieHHsIMH YIIOJHOMOYEHHOTO
opraHa (MECTHOr0 WCHOJHMTENBHOrO OpraHa) M HabJKOJaTe/IbHOrO COBeTa
[Tpeanpustus.

4, Bo wu30exaHHe BO3HHMKHOBEHHS KOH(MIMKTA HHTEPECOB CeKpeTaphb
HaGJIFONATEIBHONO COBETa HMEeT MpaBO COBMENIATh CBOKO JAESTENBHOCTH C
BBITIOJIHEHUEM  ApyruxX Gynxkuud B [lpeanpusTvM  TONBKO € COrJIacus
HabmogarenbHoro cosera [Ipeanpusarusi.

5. Cekperapp Ha0IIOATEIBHOIO COBETA B CBOEH JeSATEIbHOCTH MOJOTYETEH U
MOJYMHEH HEeNoCpeACTBeHHO HabmogarensHoMy cosety Ilpeanpustis B JMLe
npejacenarens HaOMIOJATENBHONO COBETa, a MO AJAMHHHUCTPATHBHBIM BOMpOCaM —
HCTIOTHUTEIbHOMY oprany IIpeanpusTus.

6. Cexperapp Ha0/II0aTeILHOIO coBeTa 00ECreYMBaeT BbIHECEHHE BOINPOCOB
Ha pPacCMOTPEHHE YIOJIHOMOYEHHOMY OpraHy (MeCTHOMY HCIOJIHHUTEIbHOMY
oprasy), a Tak)ke MOATOTOBKY M MpOBEIeHHEe 3acelaHHd HaOI0aTe/IbHOTO COBETA
[lpennpusitusi, oOecneuynBaeT (POPMUPOBAHHE MaTEPUAIOB IO BOIIpOCaM,
BLIHOCHUMBIM ~ Ha  PAacCMOTPEHHE  YIOJHOMOYEHHOro  opraHa  (MeCTHOro
MCIIOJHATEIBHOIO OpraHa), i MaTrepuajoB K 3ace/laHHi0 HabIIoJaTebHOIO COBETA,
BeJIeT KOHTPOJIb 3a 0OecredyeHueM I0CTyIa K HUM.

7. Cexperapp HaOMIOJATENILHOrO CcOBeTa Ul  OCYLIECTBJIEHHS  CBOEH
JIeATE]IBHOCTA B3aMMOIEHCTBYET CO BCEMHM CTPYKTYPHBIMH [OApa3/eleHusIMU
[IpeanpusaTHs ¥ ero A0JKHOCTHBIMH JIMLIAMH.

2. HaznauyeHue H ocB0ODOKIA€HHE OT JOJIZKHOCTH
cekperaps Ha0J1101aTEeJIbHOIO COBETA

8. Cexperapb Ha0IIOJaTEIBLHOIO COBETA HA3HAYAETCS HA OCHOBAHHMH PELIEHHUS
HaOmozatensHOro cosera o0 u3bpaHuM cexperapsi HabIKOAATENBLHOrO COBETa, MO
MpeACTaBJIeHHI0 UCIONHUTeNbHOro oprana IlpeanpusTtusa JM00 OIHOro M3 4JIEHOB
HabmopnarenbHoro cosetra [Ipeanpusitus. HaOGnionarenbHbli cOBET IPHHHMAET
pelieHye IO KaHAWAAType cekpeTapsi HabI0JaTeabHOro coBeTa OONBIIMHCTBOM
roJI0COB OT YYacTBYIOIIMX B COOTBETCTBYIOLIEM 3acelaHHH.




9. K kangmzaty Ha [JOMKHOCTh CeKpeTaps HalOII0JaTeIbHOI0 COBETa
NpeABABJIAIOTCS Clleylolue TpeOOBaHusI:

1) BBICIIEE IOPHINYECKOE U/UITH IKOHOMUYECKOE 00pa3oBaHKeE;

2) Hamu4Ke OomnbITa paboThl B 00JIACTH KOPIIOPAaTHBHOIO YIPABICHHUA HE MEHee
2-X JIeT;

3) 6e3ynpeuHas JejioBas pernyTaius;

4)orcyrctBue  adpdunupoBanHoctH K [lpeanpusATusi,  CBA3aHHOM €
KOHTPOJIMPYIOIIHM JHioM JuO0 ¢ McnonuuTensHeiM opranoM [ Ipenanpusrus;

5) OTCYTCTBHE  HENOramleHHOW  MJIW  HECHSTOW B YCTaHOBJEHHOM
3aKOHO/IaTeJIbCTBOM TOPSIAKE CYyAUMOCTH.

10. B OTHOLIEHUH Ka)IOW W3 KaHAMAATyp B HaOJIOAaTeNbHBIA COBET AOJKHA
OBITB ITpeCTaBIeHa CleAyIoLIas HHPOpMaLUs:

1) bamunus, ©Ms, OTYECTBO KaHIMATA,

2) ron poXxIeHus;

3) obpa3oBaHue, CIEUUAIBHOCTh [0 JIUIUIOMY (IWILUIOMaM), CBEIEHHS O
MOBBILIEHHH KBaTU(DUKAUU U TPOdeCcCHOHATBHOM NIEPeroAr0OTOBKE,;

4) cBenenus o0 omnbiTe pabOThI 3a MOCAEAHUE S JIET;

5)cBemeHdsi O TOM, SIBIAETCA JIA KaHAMAAT JHLOM, adQuIMHpOBaHHBIM
[Ipennpusarus;

6) MUCBEMEHHOE 3asiBJIeHHe KaHIuAaTa O Ha3HaYeHHWH Ha JIOJDKHOCTh CeKpeTaps
HaOmoarensHoro cosera [lpeanpustus.

11.C nmmoMm, Ha3HavyaeMbIM CeKpeTapeM  HaO/IoAaTe/]bHOr0  COBETa
[IpeanpusTus, 3aKIo4aeTcsi TPYAOBOil JOroBOp Ha CPOK, ONpe/e/ieHHbIH peleHreM
HabmoaaTenbHoro coera [Ipeanpustus.

12. Tpynosoii  moroBop ¢  cekperapeM  HaOJioJaTeJbHOrO  COBETA
MOJMCHIBAETCS OT UMeHH [IpennpusaTua npeaceaareseM HaOMIOAATEILHOIO COBETA
WJIM MHBIM JIMLIOM, YTIOJTHOMOYEeHHBIM HalOmoaaTebHbIM coBeToM [peanpustus.

TpynoBoii HOroBop AOMKEH IpelycMaTpyUBaThb OTBETCTBEHHOCTb CeKpeTaps
HaOmoJaTeIbHOrO COBeTa 3a pasrialleHde HH(POpMAaLHMH, COCTaBJAIOLIEH B
COOTBETCTBUM C HOPMAaMH JEHCTBYIOILEr0 3aKOHOAATENbCTBA M BHYTPEHHHMH
nokymeHtamMu [Ipeanpusitusi ciyxeOHyl0 WM KOMMEpPYECKYIO TaMHy, a Takxke
00s3aHHOCTE  MHGOpPMUpPOBaTh HaAOMIOAATENBHBIM  COBET O  BO3HHUKHOBEHHH
00CTOATENBCTB, B CHJIY KOTOPbIX CeKpeTapb HaO/II0AaTe/IbHOrO COBETa CTAHOBHMTCH
adbunuupoBaHHbIM TMLIOM [IpeanpusaTus.

13. HabmonarensHsiit coser [peanpustus [Ipennpusitust BrnpasBe B Jr0boe
BpeMsl MPHHATH pEILIEHHe O AOCPOYHOM MpPEKpalleHHH IOJHOMOYHH CeKpeTaps
Ha0J110,1aTeIbHOTO COBETA.

JlocpouHoe mpekpalleH’e TPYAOBOrO A0roBOpa OCYLUECTBIISETCS B MOPSAIKE,
YCTAHOBJIEGHHOM TPYJOBBIM JIOFOBOPOM M  3aKOHOJAaTelbcTBOM  Pecmybinku
Ka3zaxcraH.

14. PelueHne O Ha3HAUEHWM HOBOIO cCeKperapsi Ha0dJoJarejIbHOro CoBeTa
MOXeT OBITh TNPHUHSATO OJHOBPEMEHHO C TIPUHATHEM pELIeHHs O JI0CPOYHOM
[peKpallieHHH MOJHOMOYKI JeHCTBYIOLIEro ceKpeTapsi Ha0/Il01aTeIbHOrO COBETA.

3. ®yHKUHHU cekpeTapst Ha0/II0AaTeJILHOI0 COBETA
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15. K ocHOBHEIM yHKLHsIM ceKpeTapsi HaGIHOAATeNbHOTO COBETA OTHOCHTCS:

1) oGecnieuenue s3¢pdexTuBHOCTH KOpPIOPaTUBHOI'O YIIPABJIEHUS, B TOM YUCIIE:

- y4acTue B pa3paboTKe BHYTPEHHUX JOKyMeHTOB [Tpearnpustus:

- B3aUMOJEHCTBHE CO CTPYKTYPHBIMH MOJAPA3JAENEHUSIMH M JOTKHOCTHEIMH
muuamu [lpeanpuarus ¢ uensio obecreyeHuss MCMONHEHUS HOpPM Hu TpeOoBaHMii
3aKoHoxaTenbCTBa Pecybmiku KasaxcraH B 061acTi KOpopaTuBHOro YIpaBlIeHHUs,
yCTaBa ¥ BHYTpeHHHX HOKYMeHTOB [Ipeanpustus;

- @HAM3  CIOKUBLICHCA TMpPakTHKM KOPIOPATHBHOTO  YIPABICHHS B
[Ipeanpustun, pazpaboTka npeanoxkenuii no ee YIIy4lLlIEeHHIO,

2) opraHu3auus TMOArOTOBKM M 00eCHeYeHHe BbIHECeHHe BOIPOCOB Ha
PACCMOTPEHHE YTIONHOMOYCHHOMY OpraHy (MECTHOMY MCTIONHHTEILHOMY OpraHy) B
COOTBETCTBHH C TPEOOBaHHMAMH NEHCTBYIOIIEro 3aKOHOAATENbCTRA, yCTaBa M WHBIX
BHYTPEHHUX NOKYMeHTOB [Ipeanpusrus, B ToM yncie:

- YH4€T  NPHHUMAEMBIX  YIOJHOMOYEHHBIM  OPraHOM  (MEeCTHBIM
UCTIONHUTENIBHEIM ~ OpraHoM) — peiwleHuii u  WHQOpPMUpOBaHHe 4JIEHOB
HAOJIIO/IaTe/IBHOTO COBETA O PELICHHSIX YIIOJHOMOYEHHOrO opraHa (MecTHOro
MCIIOJTHUTEIBHOTO OPraHa);

- peanusauus  TpeOOBaHHMH  YIIOJHOMOYEHHOIO opraHa  (MeCTHOro
HCIIOJIHUTEBHOTO ~ OpraHa), HaOJIOAAaTeNIbHOTO COBETA M HMHBIX OpraHoB
IlpeanpusTis o BeIHECEHHM BONMPOCOB Ha PacCMOTPEHHE YMOJTHOMOYEHHOMY OpraHy
(MECTHOMY HCTIONTHHTEIBHOMY OpraHy);

- YUYeT MOCTyNaroluX TpeboBaHMH;

- HMH(QOPMHMpPOBaHME 4IEHOB HaGMIOAAaTEeNbHOrO COBETa O TpeboBaHHsIX
YOIHOMOYEHHOr0 OpraHa (MECTHOrO UCTIONHUTENEHOTO OpraHa);

- Y4aCTHe B MOArOTOBKE JOKYMEHTOB M HMH(M)OPMALMUM, MOIEKALIMX
TPENIOCTABIICHHUIO YTIOJIHOMOYEHHOMY OpraHy (MECTHOrO HCIOJIHUTENBHOTO OpraHa);
KOHTPOJIb CBOEBPEMEHHOCTH IMOJTOTOBKH TaKHX JOKYMEHTOB;

- NMPEe/IOCTaBNEHUE 4Y/IeHaM HabJI0ONaTeTbHOTO COBETa, JOKHOCTHLIM JIHLIAM
[pennpustis BOSMOKHOCTH 3HAKOMHTBCS C pelleHUsIMH YIOJHOMOYEHHOTrO OpraHa
(MECTHOTO MCTIOJTHUTEIEHOTO OpPraHa), OArOTOBKA KOIHI] peLIeHui;

- KOHCyIbTallMs IO BOMpOCaM, CBA3aHHBIM C TPOLEAYpONl BbIHECEHHS
BOIIPOCOB  Ha ~ pacCMOTPEHHE  YNOJHOMOYEHHOMY  OpraHy  (MecTHOMy
HCTIOJTHUTEIbHOMY OpTraHy).

3) obecnieuenne paboThI HAGIOAATENBHOTO COBETA, B TOM HHCIIE:

- PasbiACHACT BHOBb M30paHHBIM 4YlleHaM HaGIIOAATENBHOrO COBETa
AefictByiomue B [IpeAnpuATHH NpaBuia JeATeNBHOCTH HAGMIONATENBHOTO COBETA 1
MHBIX OpraHoB IIpeanpusTus, OpraHH3aLHOHHYIO CTPYKTYPY Ipennpustus u unyio
HHQOPMAlMIO, HMEOLIel 3HAYeHHe IUIS HAMTEKAIIEr0 HCHONHEeHHS 4JIeHaMu
HaOJII01aTeTBHOTO COBETa HX 00s3aHHOCTE};

- OKa3aHHWe CONEHCTBHs mpejacenare/ilo HabGMIOJaTeNLHOrO coBeTa B
MJIAHKUPOBAHMHU pabOTEI HAGIIOIATENBEHOIO COBETA;

- cOOp NpenoXkeHuit OT YieHOB HAGMIOATENBHOIO COBETA 110 bopmupoBanuio
MaHa paboThl HabMONATEIBHOTO COBETA U MpeCTABIIeH e npoeKTa rjaHa paboTsl
Ha0JII0/1aTeIbHOTO COBeTa MpeICeaTelio;
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- HEIOCpelnCcTBeHHOe y4dacTtue B IOArOTOBKE IIPOEKTa MOBECTKH Oo4epeaHOoro
3ace1aHus Hﬂﬁ.ﬂﬂ)ﬂaTeﬂbHOI‘O COBETa B COOTBETCTBUM C Hpe}_'lﬂO}KE‘HHHMH,
MNOCTYNHUBIUIUMH OT YJIEHOB HaGHEOﬂaTGJIbHOFO COBeETa;

= H3BEIICHUE YJIEHOB H&ﬁJI}OI[aTeHBHOFO coBeTa ™ [PHTJIALLIEHHBIX JUIl O
BPEMEHH U MecTe ITpOBEeAEHU s 3acelaHus;

- MOATOTOBKA 3alpOCOB M OTBETOB HA MUCHMa OT UMEHHM HabuonareabHOro
COBETa;

- obecnieyeHne mpenocTaBieHus 4ICHaM  HabJloJaTenbHOro  coera
3anpaliBaeMoi HHOPMALMY O JesTeTbHOCTH [Ipennpusitus;

= PacChlIKa 4ieHaM HabIrOJaTeNnbHOro coBera OroneTeHelt st ronocosanus
A1 NIPHHSTHA  pelleHuil  HabmonaTebHbIM COBETOM MPHHUMAEMBIX IyTeMm

340YHOr0  rosocoBanus;  cGop Otonnereredl,  3amomHeHHBIX 4JIeHaMH1
Habmonarensuoro coBera;

- UpH TIpOBENCHHH 3a0YHOrO 3acenaHus HabJlo1aTeNlbHOrO  coBeta —
MOAroTOBKa OrOJTeTeHelt mms 3a04HOrO TonocoBanus, obecrnieyeHHe pacchLIky
Oromnereneit u cOop mnonyyeHHbIX Olonnerenei, a Taxe NIOAIBEJIEHHE HTOroB
I'0JIOCOBAHHS 110 BONPOCAM MOBECTKH JHS 3aCe1aHMs HabonaTebHOroO copera.

- TOABOAMT MTOTM  romocoBaHms, [IPUHHMAEMBIX NYTEM  3a049HOrO
TOJIOCOBaHUS, O(OpMIEHHe peleHHs 3a04HOrO 3aceaHus  HabmogarenbHOro
COBeTa;

- B Clydae HEOOXOAMMOCTH JIOBOAMT 110 COTPYAHHMKOB [lpennpusitus
MH(QOPMALIHIO O MPHHATHIX PCIICHHAX Ha 3acelaHuAX HAOIIOAaTeNbHOrO COBETa;

- OCYIIECTBIAET  KOHTPOJNb 33  HCMONHEHHeM AIPECHBIX  peLIeHU
Hal.JTIo1aTeIBHOro coBeTa;

- TOJNYYeHHE B  CTPYKTYpHBIX noapasnenenusx  Ilpeanpustus u
MPENIOCTAB/ICHHN 4JieHaM HaGIIo/IaTeNIbHOrO coBera HEOOXOJMMEIX JOKYMEHTOB W
MHDOPMALIHY O AeSITeNbHOCTH [Tpennpustus;

- obecneuenue coboneHUS TIOpsiiKa MPUHATHS peweHuil 1o KPYIMHBIM
CAC/IKaM M CHIeJIKaM, B KOTOPBIX HMeeTcs 3aUHTEPECOBAHHOCTD.,

4) obecnevenne xpanenue:

- [IPOTOKOJIOB 3aceNlaHuit HAGII0AaTeTBHOIO coBeTa;

- PpemeHur HabaogaTensHOro COBETa, NPUHUMAEMBIX [yTeM 33a04YHOIO
FOJI0OCOBaHUS;

- Oronnereneit mus FOJIOCOBAHHSl, HANPABIEHHBIX B HaGIII0MATeNLHL COBET
WICHaMH HaOJI0AaTeNbHOrO coBeTa s [IPHHATHS PelIeHHH, TPHHUMAaeMbIX nyTem
3a04HOTr0 rOJIOCOBAHUS;

~ BCACT  JIeNONpOM3BOACTBO M apxuBb AOKYMEHTOB M  MaTepHasos
HabmoaaTe1bHOro CoBeTa, MPeIOCTaBIISIET  JOKYMEHTHI u BBITTHCKH
3aHHTEPECOBAHHBIM JIMLIAM;

- BEAET y4eT W XpaHeHue BXOAAIICH NOKYMEHTalHIO U KOMuii Ucxoasiei
AOKYMEHTALIMK HaGIIOIaTeNILHOTO COBeTA;
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- YHET M JOBEJEHHE 10 CBEIEHHs Y4YaCTBYIOLIMX B 3acelaHUH YICHOB
HaOIIOAaTeIbHOTO CoBeTa MH(BOPMALIHH O MOCTYNUBLUKX OT OTCYTCTBYIOLIMX 4/I€HOB
HAOIIO1aTeIbHOrO COBETa MUChMEHHO M3JI0KEHHBIX MHEHHil 110 paccMaTpUBaeMbIM
BOIPOCAM MOBECTKH JHS.

5) B XO/le IPOBE/IeHHS 3aCe/JaHHs OCYILECTBIISET:

- YHET, NOCTYNaloUWKX B Ha0MoAaTebHbIH COBET MPeANOKeH Il O IIPOBeIeHUH
€ro 3acelaHMii W BONPOCOB, MOCTYMANOIIKX IS PaccMOTpeHHsl M pelleHHs
HalJII01aTeIbHBIM COBETOM;

- PAaCIpeNC/isSeT NOCTYNHUBIIKWE BOIPOCHI M0 HANpPaBleHHAM AEATENBHOCTH, B
KOTOPEIX TAaKHEe BOMPOCHI BO3HHKIM W TPeOYIOT CBOEro pelleHHs, cooBLIaeT
Mpe/icenaTeio Hablo4aTeIbHOrO COBETA O MOCTYTHBLINX BOMpOCax;

- OTIOBCIIACT BCEX 4JIEHOB HAOIIONATeNbHOTO COBETa O IMOCTYIMBIIMX B
HaOJIIOIaTe IbHBIH COBET MPEUIOKEHUSIX U BBISICHSET 3aMHTEPECOBAHHOCTh KaKI0ro
H3 WICHOB B paCCMOTPEHHH H PELICHHH BOIIPOCOB, YKA3aHHBIX B IPELIOKEHUSX;

- OCYHICCTBJAET  PEruCTPalMI0  YJEHOB  HaOMONATeNbHOIO  COBeTa
MPUHUMAKOIIMX Y4aCTHE B 3aCEJaHUU;

- TOZ pYKOBOACTBOM IIpe/ice/iaTeIs HabJlo1aTeIbHOr0 COBETa BeJIeT MPOTOKOJI
3ace/laHui, OCYLIECTBNSIET KOHTPOJIb 3a MCIOJHEHHEM peleHni HabIoaaTeIbHOrO
COBeTa,;

- BBITOJIHACT NMOPYYEHHUA NPeceiaTels Habl0AaTeIbHOTO COBETA;

- OCYWIECTBIISIET KOHTPOJIA 334 OpPraHM3allMOHHBIM W  TeXHUYECKHM
POBEJCHHEM 3aceIaHuN HaOIFOAaTEeIEHOrO COBETA;

- OPraHH3allns BEICHUs 3aMHCH XO0Za 3acellaHuii HAabMIONATeILHOTO COBETa, B
TOM HHCJIe, ¢ COrIacks MPUCYTCTBYIOLIMX YICHOB, HA ayIHO-, BUIEOHOCHTEH;

- IOArOTOBKA MPOEKTOB IMPOTOKOIBHBIX PELIEHHMI;

- BeleHWe, OoQOpMIEHHE M NOANHCAHHE IPOTOKOJOB  3aceiaHHuii
HaOIIOIaTeIBHOTO COBETA M BBIMMCOK M3 NPOTOKOJIOB 3acelaHuil HAbJII0aaTeIBHOIO
COBeTa;

- PacChlika I0KYMEHTOB, YTBEPXKACHHBIX HabIr04aTeIbHbIM COBETOM:

- BBUIOTHACT HHBIC MOJHOMOYHS, CBf3aHHbIE C JIENONPOM3BOACTBOM M
OpraHu3aluel JesTeIbHOCTH Habll01aTeIbHOIO COBETA.

6. XpaHeHHEe NOKYMEHTOB W pacCKpBITHe uHpopmannu o6 Ilpeanpusitun, a
HMEHHO:

- obecrnieyenne XpaHeHUs IOKYMEHTOB, NpeayCMOTPEHHBIX 3aKOHOAATEILCTBOM
Pecny6muku Kasaxcran, B VeraBe u HHBIX BHYTPEHHUX NOKyMeHTax [Ipeanpusus;

- TMPEAOCTABICHHE 3aKOHHBIM IMpEICTABHTE/AM YNOJIHOMOYEHHOrO OpraHa
(MECTHOrO HMCMONHHUTENBHOrO OpraHa) Aoctynma Kk pokymeHtam [lpeanpustus B
YCTaHOBJIEHHOM MOPSIKE;

- OpraHM3allis  M3TOTOBJNEHHMSA KOMHMH  JOKyMEHTOB 10  TpeGOBaHHIO
YHOTHOMOYEHHOrO OpraHa (MeCTHOrO MCIOJIHHTENBHOTO OpraHa) M 4IeHOB
Habo1aTeIbHOrO CcoBeTa;

- yqacTue B yuere apdunuposanssix auu [peanpustus;

- OpraHH3alusi TOATrOTOBKM M CBOEBPEMEHHOH MOJaYM YMOJIHOMOYEHHBIM
opraHam (nmyOIMKauM¥ B YCTAHOBJIEHHBIX CIy4Yasx) OTYETOB, COODLIEHHH O
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CYIECTBEHHBIX  ()aKTaX, YBEJOMIICHHH, HHOI HHOpMALNK,  noaexariei
packpeituio [Ipeanpustuem;

- YHacTHe B aKTyanusauMd WHGOPMALMH  OpHUHATbHOTO web-caiita
IIpeanpustus B unTepHere.

7. OpraHM3auMs B3aHMOJEHCTBHSA MEK1y opranamu llpeanpustus, B Tom
YucIe:

- CBOCBPEMEHHOE BBIIBJIEHHE Ha3peBalOLINX KOPIIOPAaTUBHBIX KOH(JIMKTOB,
HH(pOPMUPOBaHHE O HHX COOTBETCTBYIOLLMX OPraHOB (JIOPKHOCTHBIX JId1)
[lpennpustus, npunsTue MEp IO MX MPEAOTBPALUCHHIO W, MpPH HeobXxoaumocTH,
obecneyeHue paspereHus KOH(QJIMKTOB KOMIETEHTHBIM OpraHoM (AOJKHOCTHBIM
muuom) Ipennpusrus;

- YHacTue B TIOArOTOBKE M pealH3alMH pelieHHH o peopraHusanuu
[Ipennpusarus;

- YBEIOMICHHE KPEIUTOPOB B Cllyyae MPHHSTHS PELICHHS O peopraHu3aluuu
[Ipeanpusrus;

- Y4acTHe B HCKOBOM, NPETeH3UOHHOM paboTe o BOIIPOCaM IIPUMEHEHHS] HOPM
3aKoHomarenbcTBa PecnyGnuku Kaszaxcran B o61acTy KOpIIOpaTHBHOIO yIIpaB/IeHHUS;

- MHBIX yCTAHOB/ICHHBIX 3aKOHOJATEIbCTBOM KOPIOPATHBHbIX npoueayp.

4. IIpaBa u o6s3anHOCTH ceKperapsi HabJIIOAATENLHOIO COBETA

16. Cexperaps HabmoparensHoro copera TIIPH OCYLLIECTBICHUH CBOMX npaB W
UCIIOJIHEHHH 00A3aHHOCTEH MOMKeH aelcTBOBATH B uHTepecax Ilpennpusitus,
OCYILECTBIATE CBOM MPaBa U UCIIOJIHATH 00M3aHHOCTH ZI00pOCOBECTHO H pasyMHO.

17. Cexperaps naGmonarensHoro cosera s npeienax cBoeld KOMIIeTeHIHH
BIIpaBe:

I)3anpammBate u  momydats Y AOKHOCTHBIX suu  [lpeanpusitus,
PYKOBOIHMTENEH €ro CTPYKTYPHBIX MOApa3aeeHuid HHOOPMALIMIO M JIOKYMEHTBI,
HEOOXONMMbIE 1715l BHIMOMTHEHHS BO3NOKEHHBIX Ha Hero 3amay;

2) KOHTPONIMPOBATh  HCIIOJNHEHHe PEIUEHHH, MPUHATBIX YHIOJHOMOYEHHbIM
OpraHoM (MECTHBIM HCIIOJHHUTEIbHBIM OpraHoOM) U HaGMOATEILHBIM COBETOM:;

3) npeatarate BONpOCH B TIOBECTKY NHA 3aceqaHus HaOIHOaaTenb,HOro0 CoBeTa
H HCTIONHUTENbHOTO oprana [TpeanpusTus;

4) noAroTaBnuBaTL M HAlpaBJIATE  yIIOJTHOMOYCHHOMY OpraHy (MecTHOMy
HCIIOJHUTETEHOMY OpraHy) OTBEThl Ha €ro KOPPeCrOHeHLIHIO (B pamMKax BOIMpPOCOB
KOPINOPAaTHBHOTO  yNpaBjieHHs);  IPeNoCTaB/IATh MaTepuasbl [0  BONpOCaMm,
BLIHOCHMBIM ~ Ha  pacCMOTpeHHe YIOJHOMOYEHHOMY ~ OpraHy  (MecTHOMy
HCIONHUTENIEHOMY  OpraHy), nokymeHts! [Ipeampusrus, NOJUIeKALIME XpaHEHMIO,
3aTParnBaloIlNe HHTEPECh! YIIONMHOMOYEHHOrO OpraHa (MecTHOro UCITOJIHUTENILHOIO
OpraHa), a TaK)Ke MOArOTABIHBATH OTBETHI MO HHBIM NOCTYNUBIIMM BOINPOCaM B
paMKax II0JIHOMOYHMH, TMPEeaOCTABIEHHbIX CEKpeTapio HabJIoJaTeIbHOTO CcoBeTa
AEHCTBYIOIMM 3aKOHOATENECTBOM U BHYTPEHHUMH NoKyMeHTaMu [Ipenpusitus;

5)3ampammBate  MHpOpPMAaIHIO y Oanancoxmepxkarens [lpeanpusitus 06
ONEPALUIX, 3aperHCTPUPOBAHHBIX B peecTpe Oananconepxkarens Ilpennpusitus, a
TaKiKe HHYI0 HHYOPMALIHIO U3 peecTpa, HeoOxoxumyto [peanpustus;

6) npenocrasnaTe OanaHconep:kareso AOKYMEHTALMIO,  CBSI3aHHYIO ¢




BEEHHS peecTpa Ipennpustug,

18. Cekperap, HabmonatensHoro CoBeTa 00s13aH:

1) erporo cobmonate B cpoeij ACATEILHOCTH  HOpMBI TpeboBaHus
3aKOHOIaTe/IbCTBRa Pecriy6nuku Kazaxcran, ycTaBa, Konekca KOopriopaTHBHOro
YipaBnenus IMpeanpusitus u ero BHYTPEHHHX 10KyMeHTOB;

2) PYKOBOACTBOBAThCS B CBOeH ACATENIbHOCTH ACHCTBYIOLIHM
3aKOHOZIaTeNbCTBOM, pelieHusIMHU YHOJTHOMOY€HHOr O OpraHa  (mecrtHoro

4) o tpeGosanuio HabmonarensHoro COBETa OTYMTHIBaTBCH o CBOeif

5) HH(POPMHUpOBaTh HabMmoaaTenbHel coper O BO3HHMKHOBeHHHK CHTYyalui,
CO3aromux  yrposy HapymeHus: Hopm AEHCTBYIOLIEro 3aKOHONaTesnbCTBa, mnpap
YHOIHOMOY€HHOro  opraua (MecTHOrO HCTIONIHHUTE IBHOTO OpraHa), a Takxie
BOSHHKHOBEHHs KopropaTusHoro KOH(HKTa,

HacTosamnm IMonosxenpen,

20. Hauucnenye 3apaboTHOI riaTs TMPOH3BOANTCS B COOTBeTCTBUY ¢ Tabenem
YH€Ta HCnone30Banus padoyero Bpemeny. Yuer dakruyeckn 0TpaboTaHHOrO
CeKpeTapeM HabionatensHoro COBETa BpemeHH OCYIIECTBIIAETCH OTBETCTReHHEN
CTPYKTYPHBIM Nospasnenenuen Ipennpustug,

21. IMopsinok  BBImIaTH] 3apaboTHOI mate CeKpeTapo  Habmonatenpuoro
COBeTa onpenensercs BHYTPEHHUM NOKyMeHTOM [pennpusrus, PErymupyromum
CHCTEMY OILIaThl Tpyaa mrartHgx paboTHHKOB,

22. Pasmep AOJDKHOCTHOTO oOKaga u YCJIOBHS  BO3HarpaskieHmus CeKpeTaps
Hab.moarensHoro coseta Ilpennpusarus, ye YCTAaHOBICHHBIE  HACTOALN

HaOmoaTennbHOro copera MOXeT BblMiIaynBaThCy MPEMHS O pesynbratam ero
PadoThl 3a oTyerHyj; KBapTaj, B ciyyae KayecTBeHHOro y Pe3ynbTaTHBHOrO
BLIMIONIHEHUST WM cBoyux GYHKLIMOHANEHBIK obs3aHHOCTEl, g pa3mepe, He

24.B  yecrp Npa3aHOBaHus HalHOHANIbHBIX, FrocynapctBeHnplx gy
npodeccHoHanbHpIx MPasaAHUKOB B Pecmy6muge Kazaxcran 3a cyer 9KOHOMHH
CPEACTB  oHma ommary Tpyna (manee — ©OT) nomyckaercs peMHpOBaHKe
CeKpeTapst Habmronarensroro cosera Ilpeanpusitus g pasMepe, cootBerctyiomen
Pa3Mepy npemuansHoii BrimaTy 0 TakuM ciyyasm paGotuuky Hpennpustus ¢
AODKHOCTHBIM ~ OKnaziom, 9KBHBAIEHTHBIM AOJKHOCTHOMY  okmay CeKperaps




Ha0JIK0/1aTe/IbHOIO COBETA.

CooTBeTcTByIOIEE MPEMHPOBAHME OCYLIECTBISETCS HA OCHOBAHMM IPHKA3a
PYKOBOAMTE/IS HCNOJMHUTENbHOrO oprana [lpeanpusitust 1160 nuia, UCIOIHSIOLIETO
ero 0053aHHOCTH.

25. IlpemupoBanue cekperapsi Hab/IOJATEIBHOIO COBTea, MPeLyCMOTPEHHOEe
HacTosMM [lonokeHneM, He MPOM3BOAMTCS B IEPHO/L UCIIBITATEILHOTO CPOKA U MPH
HAJIMYUHU Y HErO HE CHATOrO AUCLIMITIMHAPHOTO B3BLICKAHUS.

26. ExxeronHsiid OIJIauuBaeMblif TPY/10BOH OTITYCK CeKpeTapio
HaOJIIONIATENLHOrO  COBETa  MPEJOCTABISETCS B COOTBETCTBUM C  IPUKA30M
pykoBoautens McnonuurensHoro oprana [Ipeanpusrrs Ha OCHOBaHHH 3asBJIEHUSA HA
UMS  TpezcenaTesisi HaOJMIONaTeIbHONo COBEeTa, NPH YCJIOBUH IOJOKHTEIBHOM
PEe30JIIOLMH NpeceaTeNs HabmoaaTeIbHOro COBETa.

27. Cekperapro HaOmrojarenbHoro cosera [IpeAnpusTHs OCYILECTBIAIOTCS
J0TI1aThl, MPEeIOCTABISAIOTCS rApaHTHH M KOMITEHCALIHOHHBIE BBITUIATHI B pa3Mepax,
NpelyCMOTPEHHBIX TPYAOBLIM 3aKOHOAATeNLCTBOM Pecrybnuku KazaxcraH.

28. Cekperapio  HabmozmatenbHOro coBera IIpeinpusTHs, MpoOILeIIEMY
MCTIBITATENBHBIA  CPOK MO0 npuHATOMY Ha pabotry 0e3 TakoBoro, mnpu
NpeJOCTaBIeHHH €KEeroJHOro OIlIaYuBaeMOro TPYJOBOIO OTIYCKAa BBIIJIAYMBAETCS
noco0ue Ha O30pOBJIEHHME B pa3Mepe ABYX MOJDKHOCTHBIX OK/Iaja OJMH pa3 B
Te4YeHHE KaJleHJapHOTro roja.

29. Cekperapro  HabmonaTenbHOro cosera IlpeanpusTvs — okasblBaeTcs
MaTepuaibHas MOMOLLb 3a cueT 3KoHomuHU cpenctB OOT B pazmepe 30 (Tpuauars)
MECSYHBIX PaCHETHBIX MOKa3aTeleH.

MarepuanbHas  MOMOWIb,  MPEIYCMOTPEHHAs  HACTOSILIMM  [yHKTOM,
OKa3bIBaeTCsl HA OCHOBAHUH KOIMH MOATBEPKAAIOIIUX JOKYMEHTOB (CBUIAETEILCTBO
0 poXKIeHHH (YCBIHOBJIEHUE/yJ0uepeHHe), CBULETENLCTBO O OpaKe, CBUIETENLCTBO O
CMEPTH) B CIIECAYIOIINX CIyqasX:

1) pokaeHHsl (YCBIHOBIICHHUS, YAOUepeHHs ) peOeHKa;

2) OpakocoueTaHHs cekpeTapsi HabJII01aTeIbHOI0 COBETA;

3) cMepTU cynpyra (Cynpyru) cekperapsi HaOJIOaTeIbHOrO COBETA WM €ro
ONU3KHX PpOACTBEHHHKOB (POAMTENCH, JeTeH, YChIHOBHUTENEH, YCHIHOBIEHHBIX,
MOJIHOPO/IHBIX U HENOJIHOPOZHBIX OpaTheB U cecTep).

30. He mpexycMoTpeHHble HacTosMM [loj0o)KeHHEM BBIILIATEI CEKpeTapro
Ha0/IoaTenbHOrO COBeTa, BKJIIOYAs HWHbIE BHAbI BO3HArpakAeHWil, JOMAT,
Ha/10aBoK, NMpeMuil 1 APYTHX HOPM MATepHANbHOIO IOOLIPEHHs B ACHEXKHONW HIH
HaTypaJIbHOHN (hopMme, 3anpeliarTcs.

6. Obecneyenne nesiTeIbHOCTH ceKpeTapsi Ha0J1101aTe/IbHOIO COBETA

31. B wmensx Hajanexamero M 3¢(eKTHBHOrO BHINOJIHEHHS OOS3aHHOCTEIA,
CeKpeTapb Hal/II0JaTeNbHOro CoBeTa NO/KeH ObITh OGecreyeH HeoOXOAMMbBIMHU
OpraHu3allHOHHO-TEXHUYECKUMHU YCIIOBHSIMH, B YACTHOCTH:

1) Cexperapp HabmoaTeIbHOTO COBETa JIOMKEH MMETh OTAENbHBINA KaGHHeT,
HaXOMALIMKCS HETNOCPEACTBEHHO [0 MeCTy HaxOoKZeHHs o(Hca LEHTPaILHOTO
anmnapara [ Ipennpusitus;

2) paboyee MecTO cekperaps HaOIIOAATENBHOIO COBETA JOMIKHO OBITH
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obecrie4eHO NepCcoOHaTbHBIM KOMITBIOTEPOM, & CaM CeKpeTaph HaGII0IaTeIbHOrO
coBeTa — MepeHOCHBIM KoMnbioTepoM (Notebook);

3) Cexperapb  HaONIOZATENLHOTO COBETa JOJKEH ObITh  ObecreveH
HeOOXOAUMON OPrTeXHUKOH, ceiihoM, HecropaeMbIM MeTATIHYECKHM wKadoM st
XpaHEeHHs JOKYMEHTOB, a TAK)Ke CPAaBOYHON U MEePHOAHYECKOM TUTEpaTypoil.

32. PasmMep KOMaHIMPOBOYHBIX PAaCX0M0B (CyTOUYHBIE, PACXOIbl MO HaiMy
KHJIOrO TOMEILECHHS, PACXO/bl 110 MpPOe3ay K MeCTy KOMaHIMPOBAaHHSA H OGPAaTHO)
Al cekperaps HAONIOAATENLHOrO COBETA OMPENE/IseTcs B COOTBETCTBHM C
BHYTPEHHUMHM HoKyMeHTaMu [Ipeanpusitus.

7. OTBETCTBEHHOCTD ceKpeTaps Hab/1101aTeIbHOIO COBETA

33. CexpeTapp Ha0IIONATENBHOTO COBETA HECET OTBETCTBEHHOCTD rnepen
Ilpeanpustiem 3a  yObiTKM, npHYHHEeHHble [IPEANPUATHIO €ro BUHOBHBIMH
neiicTBusiMM  (OesnelicTBUeM), B MOpsAKe, YCTAaHOBIEHHOM JeHCTBYIOLIUM
3aKOHOaTebcTBOM PecnyOnuku Kaszaxcras.

34.3a HeWCNIONHEHHE W/IM HEHa[IeKallee WCIOJHEHHE ceKkperapem
HabMO/IaTeIbHOTO COBETA BO3JIOKEHHBIX HA HEro 00S3aHHOCTEH, a TaKkke B Clydae
BBIABICHHS  (DAaKTOB  HapyUleHWs TpyIOBOM  JUCUHMIUIMHBL, 10  peIIeHHIO
HabJII0IaTeIbHOTO COBETa K CEKPEeTapr HabMIoAaTelIbHOrO COBeTa NIPUMEHSIOTCS
MEDpBbI B3bICKAHHSI B COOTBETCTBHUHU € TPYAOBBIM 3aKOHOAATEILCTBOM.

35. Cekperapp HabmoaTeIbHOrO COBETA HE BIpaBe pasriallaTh CBEIEHMS,
COCTABJISIOLIME  COrJacHO  JIEHCTBYIOLIEMY  3aKOHOZATeNbCTBY  PecnyGiuku
Kasaxcran u BHyTpeHHHM JokymeHTaMm [lpeanpusitis KoMMepueckyro TaliHy, a
TaK)Ke HHYI0 KOH(UAESHIHAIBHYIO HH()OPMALIHIO,

36. CekpeTapb HabTIOATENILHOTO COBETA HE BIIPABE UCIIONB30BATh JOCTYTTHYIO
eMy HH(OpMaLKIoO OrpaHHYeHHOro JocTyna 06 [IpeAnpUsTHS B THYHBIX LENsX.

8. 3akiounTeIbHBIC MOJIOKEHHS

37. Mcnonnenue o6s3aHHOCTEl cekpeTapsi Hab.I01aTeNbHOTO COBETa, B ciryvae
€ro OTCYTCTBHUs, OCYLIECTBIAET JHLO, KOTOPbIH HA3HAYaeTCs [0 pELICHHUIO
Ha0JII01aTeILHOTO coBeTa U3 yucna pabotuukos [Ipennpustus.

38. Ecnin  ornenbHble MyHKTH  HacTosmiero IlonoskeHus BCTYMaroT B
MPOTHBOpEYHE C JACHCTBYIOIUMM 3aKoHOAaTeNbcTBOM PecrnyGnukn Kasaxcran, 3tu
MyHKTBI yTPAYUBAIOT CHJTy W B YaCTH PETYJMPYEMBIX 3THMH IIyHKTAMH BONPOCOB
CIEIYyeT  pYKOBOACTBOBATHCS  HOPMaMu  JeHCTBYIOIIEr0  3aKOHOAATENbCTBA
Pecriybmukn Kasaxcran no MoMmeHTa BHeceHHS COOTBETCTBYIOLIMX HM3MEHEHMil B
Hacrosee [lonoxenue. —-
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